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MNOJIO’KEHHUE
0 3aIIMTe NePCOHAJBHBIX JAHHBIX PA00THMKOB MYHHIHMNIAJIBLHOTO 0I01KeTHOr0 yupexnenus Llentp
JAOTOJTHUTEJILHOI0 00pa3oBaHus LleHTp A0NOJIHUTEIbHOI0 00pa3oBaHus AeTeil
r. MunepajbHbIe Boabl

1. OO6mue nonoxeHus.

1.1. lenpto monoxkenuss 00 00pabOTKe MEPCOHANBHBIX JaHHBIX paOOTHHMKOB (fanee — [loyiokeHue) sBISETCS 3aliuTa
MIEPCOHANFHBIX JaHHBIX PAaOOTHUKOB MYHUIMITATBHOTO OIO/PKETHOTO YyUpekaeHust LIeHTp MOTOIHHUTENHHOTO
obpasoBaHus LleHTp HOMONHHUTENHLHOTO OOpa3oBaHMs neTell r. MuHepanbHBIe Bompl (mamee — YupekaeHHE) OT
HECaHKLIMOHUPOBAHHOI'O JOCTYNa, HEMPAaBOMEPHOTO HMX HCIOJb30BAaHUS WM YTPaThl, a TaKKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUL, UMEIOUIUX JOCTYI K NEPCOHAIBHBIM JaHHBIM paOOTHUKOB, 32 HEBBIITOJHEHHUE
TpeOOBaHUN HOPM, PETYIUPYIOMHUX 00pabOTKY U 3aITUTy NMEPCOHATHHBIX JAHHBIX.

1.2.Tlomoxxenne pa3paboTaHO B COOTBETCTBHHM cO cTaThsiMu 85-90 TpymoBoro Kogexca Poccuiickoit ®enepannmu,
Koncruryuueit Poccuiickoit ®enepanuu, [paxknanckum kogexcom Poccuiickoit @epepanuu, DenepanibHbIM
3akoHOM «O0 MHpOpManuy, UHPOPMAIIMOHHBIX TEXHOJOTHIX W O 3aIuTe uHpopMmanumn», DegepanbHbIM 3aKOHOM
«O TmepcoHaNbHBIX JJaHHBIXY», [[paBuIIaMi BHYTPEHHETO TPYIOBOTO pactopsiika OpraHu3aliyi.

1.3. Tlopsaok BBOAA B fAeiicTBUE U m3MeHeHus [lonoxenHus.

1.3.1. TlomoxeHWe BCTyMmaeT B CHIy C MOMEHTa YTBEPXACHHUs ero mupekropoM OOIiecTBa W JEHCTBYET
OeccpoYHO, 10 3aMEHBI €T0 HOBBIM TIOJI0KECHHEM.
1.3.2.  Bce uzmenenus B [1omoxeHus1 BHOCATCS] COOTBETCTBYIOLIUM IPUKA30M.

1.4.Bce pabotHuku ObmiecTBa JOMKHBI OBITh 03HAKOMIICHBI ¢ HACTOAINM [loJ10’KeHHEM MO TOATHUCH.

1.5. PexxriM KOH(UACHITHAEHOCTH TTEPCOHANBHBIX JTaHHBIX CHUMAETCs B cllydae WX 00e3MMYMBaHUs M MO UCTCUCHHUH 75
JIET CPOKa WX XPaHEHWs, WM TPOJJIeBaeTCS Ha OCHOBAHUH 3aKIIFOUEHHs dKCIepTHOW Komuccnn OOmiecTBa, eciu
HMHOE HE OINPEEIIEHO 3aKOHOM.

2. OCHOBHBIE ITIOHATHSL.

2.1. Ins ueneit Hactosimero [1010KeHust UCIONB3YIOTCS CIEAYIOIINE OCHOBHBIC TOHITHS

— TepcoHalbHBIE JaHHBlE paboTHHKA — J00as wuHpOpMaNus, OTHOCAMIASACS K ONPENCIICHHOMY WM
OIpeesieMOMY Ha OCHOBaHWHM TakoW MH(pOpPMalUuK pPaOOTHHKY, B TOM YHUCIE ero GaMmius, UMs, OTYECTBO,
roj, Mecsl, Jarta W MECTO POXJICHUS, aJpec, CeMeWHOe, COIUalbHOE, WMYIIECTBEHHOE IOJIOKCHHUE,
obpazoBanue, npodeccrs, J0XOAbl, Apyras nWHopMarusa, HeoOXoauMas paboTOMATENI0 B CBA3H C TPYIOBBIMHU
OTHOILICHUSIMH;

— 00paboTKa MepcoHaIbHBIX JaHHBIX — COOpP, CUCTEMAaTH3allus, HAKOIUICHNE, XpaHeHHE, YTOYHEeHHe (0OHOBJICHHE,
W3MEHEHHUE), HCIOJIb30BaHUE, PACIpOCTpaHeHHEe (B TOM YHCIE Tepenada), o0e3TuuuMBaHHe, OJIOKUpOBAaHUE,
YHUYTOKEHHE TIEPCOHATTBHBIX JaHHBIX PaOOTHHKOB OOIIECTBa;

—  KOHQHUACHIMATLHOCTh TEPCOHANBHBIX  JAHHBIX — 00sA3aTebHOE Ui COONFONCHWS  HAa3HAYEHHOTO
OTBETCTBEHHOTO JIWIIA, IOJYYHBIIETO JOCTYIl K TIEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpeOoBaHHE HE
JIOITyCKaTh WX PaclpoCTpaHeHus: 0e3 coriacus pabOTHUKA WIIM WHOTO 3aKOHHOTO OCHOBAaHUS,

—  pacHmpoCTpaHEHHE NEPCOHAIbHBIX JAHHBIX — ACUCTBUS, HAIpPAaBJICHHbIE Ha Ieperady MNEpCOHAIBHBIX JaHHBIX
pabOTHUKOB OIpEJEeICHHOMY Kpyry Il (Tepegada IEPCOHANBHBIX JaHHBIX) MM Ha O3HAKOMIIGHHE C
MEPCOHAIBHBIMY IaHHBIMH HEOTPaHMUCHHOTO KpyTa JIML, B TOM 4Kciie 00HApOJOBaHUE MEPCOHATIBHBIX AaHHBIX
pabOTHHKOB B CPEICTBaxX MaccoBOW WH(pOpPMAINH, pa3MelleHne B HH(POPMAaINOHHO-TEIEKOMMYHUKAIIMOHHBIX
CeTSIX WM MPEAOCTABICHUE TOCTYIA K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB KaKHM-JIHOO HHBIM CIIOCOOOM;

—  HWCHOJB30BaHME MEPCOHAIBHBIX JAHHBIX — AEUCTBUS (OTIEpaIiH) C IIEPCOHANBHBIME JaHHBIMH, COBEpIIIaeMbIe
JOJDKHOCTHBIM JiiiioM OOIIecTBa B LESX IPUHATHS PEIICHHN HITH COBEPIICHHUS UHBIX
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JEeWCTBUM, TOPOXKIAIOLINX IOPUANIECKUE TTOCTIEICTBHS B OTHOIIEHUH PA0OTHUKOB JIMOO HHBIM 00pa3oM
3aTparuBaOLIMX UX [IPaBa ¥ CBOOOBI MIIH IIPaBa U CBOOOBI IPYTUX JIMLL;

ONOKMpOBaHME TEPCOHANBHBIX IaHHBIX — BPEMEHHOE MpeKpalleHne cOopa, CHUCTeMaTHU3aliM, HAKOIUICHUS,
HCIIOJIB30BaHMUs1, paCIIPOCTPAHEHUsI IEPCOHANBHBIX JaHHBIX PaOOTHUKOB, B TOM YHCIIE UX Iepelayy;
YHUYTOXXEHHE TEePCOHANBHBIX HaHHBIX — JEWCTBUSA, B pe3yJabTaTe KOTOPhIX HEBO3MOXKHO BOCCTaHOBUTHh
coJIepKaHKe TIepCOHANbHBIX TaHHBIX B MHPOPMAIIMOHHON CUCTEME MEPCOHAIBHBIX AaHHBIX Pa0OTHHKOB WMJIH B
pe3ynbTaTe KOTOPhIX YHHUYTOKAIOTCSI MaTepUaIbHble HOCUTEIH [IEPCOHAIBHBIX JAHHBIX PA0OTHHKOB;
00€3/IMYMBaHNE TEPCOHANBHBIX JaHHBIX — JACHCTBHSA, B pE3yJNbTaTeé KOTOPHIX HEBO3MOXKHO OINPENENIUTh
MPUHAJIEKHOCTD IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY pabOTHUKY;

OOIIIeIOCTYIIHBIE TEPCOHANBHBIC NaHHbIC — MEPCOHATBHBIE JaHHBIE, IOCTYN HEOTPAaHHMYEHHOTO Kpyra JHIl K
KOTOPBIM MPEAOCTaBJICH C COTNacksi pabOTHHKA WIIM Ha KOTOPHIE B COOTBETCTBUU C (eepalbHBIMU 3aKOHAMH
HE pacIpocTpaHseTcst TpeOoBaHue COOMOACHUS KOHPHICHINAIEHOCTH.

nHpOpMaIust — cBeieHUs (COOOIICHSI, JaHHbIE) HE3aBHCUMO OT (POPMBI UX TPEICTABICHHUSI.

JOKYMEHTHPOBaHHAsA HHPOpMaKs — 3aQUKCUPOBaHHAS HA MaTEPUAIbHOM HOCHUTEJIE ITyTeM JTOKYMEHTHPOBAHUS
nHpOpMAaIMS C PEKBU3UTAMH, IO3BOJIIOIIMMH ONPENEINTh TaKyl0 HH(OpMAaLMI0O WIM €€ MaTepHaIbHbIH
HOCHUTEIIb.

3. CocraB nepcOHATbHBIX JaHHBIX PAOOTHUKOB.

3.1.B cocraB niepcoHanbHBIX JaHHBIX PA0OTHUKOB OOIIECTBA BXOISAT:

aHKETHBIE 1 Onorpaduyeckue TaHHBIE;

obpa3oBaHue;

CBEIICHHS O TPYJOBOM U OOILEM CTaxe;

CBEJICHHS O COCTaBE CEMbU;

MaCIIOPTHEIC JaHHbIE;

CBEJICHUS O BOUHCKOM Yy4eTe;

CBelIeHHs O 3apabOTHOH IJIaTe;

CBEJICHHS O COLUANIBHBIX JIIOTAaX;

CIIeIUATBHOCTb,

3aHMMaeMast JOJDKHOCTD;

HaJIMYHe CYIUMOCTEH;

aJipec MecTa KHUTEIbCTBA;

JOMAITHUN TeneoH;

MecTO pabOoTHI MM y4eObl YWICHOB CEMBH U POACTBEHHHUKOB;
coJiep)kaHKue TPYJOBOrO JOIOBOPa;

COCTaB JCKJIAPUPYEMBIX CBEJCHUH O HATMYMU MaTepUAIbHBIX LICHHOCTEH;
coJiepkaHue JeKapalyy, 1MoJIaBaeMoi B HAJIOTOBYIO WHCIICKIIUIO;
HOJIMHHHUKY ¥ KOITUH IPUKA30B 10 JINYHOMY COCTaBY;

JIMYHBIC JIeJIa U TPYJOBble KHM)KKH COTPYIHHKOB;

OCHOBaHWUsI K [IPHUKa3aM 110 JTUYHOMY COCTaBY;

JieTia, CojieprKaline MaTepualibl 10 MOBBIIICHUIO KBATM(HUKAIIUK U TIEPETIOITOTOBKE COTPYAHUKOB, HX
aTTeCTaIUH, CIIyKeOHBIM pacciieIOBaHUsIM;

KOTIMHU OTYETOB, HANIPABJIsIeMbIC B OPraHbl CTATUCTHKH.

3.2.I[aHHBIe JOKYMCHTBI ABJISIOTCA KOH(bI/I,E[CHL[I/IaJ'IBHLIMI/I, Inpu 3TOM, YYUTBIBAA HUX MACCOBOCTbL U €AWHOC MCCTO
O6pa60TKI/I " XpaHCHUH - COOTBCTCTBYIOH.[I/If/i I’pI/I(l) OrpaHUYCHHA Ha HUX HC CTaBUTCA.



4. OOpaboTKa MepCOHaIbHBIX JaHHbIX.

4.1.B memsx obecrieueHus mpaB U ¢cBoOoa padotHruka OOIIECTBO W €ro MPEACTaBUTEIN IIPH 00pabOTKe MEPCOHATBHBIX
JAaHHBIX PaOOTHHMKA 00s3aHBI COOJIOATE CIICIYIONINE O0IIHe TPEOOBAHNS:

4.1.1.

4.1.6.

OO0OpaboTka MEPCOHANBHBIX JAaHHBIX pAO0OTHHKA MOMKET OCYIIECTBIATHCS MCKIIOYUTEILHO B IIENIAX
obecrnieueHus COOJIIO/IEHNSI 3aKOHOB M WHBIX HOPMATHUBHBIX IMPAaBOBBIX aKTOB, COJCHUCTBUS Pa0OTHUKAM B
TPYAOYCTPOHUCTBE, OOYICHNHN W TPOABIKEHHH T10 CITy»0e, obecrieueHns: TMIYHONW 0e301MacHOCTH pabOTHUKOB,
KOHTPOJISL KOJIMYECTBA U Ka4eCTBA BEITIONHAEMOM pabOTHI 1 00ECTICUCHUS COXPAaHHOCTH UMYIIIECTBA.

[Ipu onpenemenun oO0beMa U coiepkaHus o0OpabaThiBaeMBbIX TIEPCOHAJBHBIX JAHHBIX pabOTHHKA
paboTtomarens nommkeH pykoBonacTBoBatbes Koncturynmenr Poccuiickoit @eneparnum, Tpymossim Komekcom
Y UHBIMU (eIepaIbHBIMU 3aKOHAMU.

[Tonydyenue mnepcOHATBHBIX IaHHBIX MOXKET OCYIIECTBISATHCA Kak IyTeM TMPEJACTaBICHHUS HUX CaMUM
PpabOTHHUKOM, TaK | ITyTeM MOJTYYECHUS WX U3 WHBIX HCTOYHUKOB.

[lepconanbHbie naHHBIE paOOTHHWKA CIEAyeT IONydaTh y Hero camoro. Ecim mepcoHanbHBIE IaHHBIE
pabOTHUKA BO3MOYKHO TMOJIYYUTH TOJNBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK AOJKEH OBITH yBeAOMIIEH 00
3TOM 3apaHee W OT HEero JOJDKHO OBITh MOJYYEeHO MUChMEHHOE coriiacue. PaboTonarens MOMKEH COOOLIUTh
pabOTHHKY O IEJAX, MPEAToIaraéMbIX UCTOUYHUKAX W CITOCO0aX MOTyYSHUS MEePCOHANBHBIX MAaHHBIX, & TaK
K€ 0 XapakTepe MOISKAIINX MOJIYICHUIO TTePCOHATLHBIX TaHHBIX M MOCIICICTBUAX OTKa3a paboTHUKA 1aTh
MUCbMEHHOE COIJIACHE Ha UX MOIYYCHHE.

PaGoronatens He WMeeT mpaBa MoOJydaTh M 00pabaThIBaTh NEPCOHATIbHBIE NaHHBbIE Pa0OTHUKA O €ro
MOJIMTUYECKUX, PEIMTHO3HBIX W HHBIX YOEKICHHUSAX W YaCTHOM KM3HM. B ciydasx, HEMOCPEACTBEHHO
CBSI3aHHBIX C BOIPOCAMM TPYIOBBIX OTHOIIECHUH JaHHBIC O YACTHOH XH3HM paOOTHUKA (MHGpOpPMAIMS O
KU3HENCATENPHOCTH B cepe CeMEeHHBIX OBITOBBIX, JMYHBIX OTHOIICHHWH) MOTYT OBITh IIOJIY4eHBI U
o0OpaboTtaHbl paboToAaTeNeM TOIBKO C €ro MUCHMEHHOTO COTIIACHSI.

Paboronmatens He MMeeT MpaBO MOJy4YaTh W 00padaThiBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHHUKA O €ro
YJICHCTBE B OOINCCTBEHHBIX OOBCIUHEHHUSIX WM €ro MPOo(CO3HOW JAEATEIBHOCTH, 32 HWCKIIOYCHUEM
CIIydaeB, IPeAyCMOTPEHHBIX (eepalbHbIM 3aKOHOM.

4.2. K o0paboTke, Tiepenade 1 XpaHSHHUIO TIEPCOHATBHBIX TAHHBIX Pa0OTHUKA MOTYT UMETh TOCTYI COTPYIHUKH:

Byxranrepuu;
Ortnena nmepcoHana;
Y4eOHol yacTu.

4.3. Ucnionp30BaHue NEPCOHAIBHBIX TaHHBIX BO3MOHO TOJIBKO B COOTBECTCTBUU C LCIIAMU, ONPCACIINBIINMHA UX
TIOJIY4Y€HHE.

4.3.1.

HepCOHaJII)HI)IG JaHHBIC HC MOTYT 6I>ITI) HCIOJIB30BaHbl B HCIAX MNMPUYUMHCHHUA HUMYHICCTBEHHOIO U
MOPaJBHOTO Bpe/ia TpakaHaM, 3aTPYJAHCHUS peau3alliu paB u cBo00 rpaxaan Poccuiickoit deneparun.
OrpannueHue mpaB TpaxaaH Poccwiickoir demepaliii Ha OCHOBE HCIOIL30BaHUS HWHPOpMAIMH 00 HX
COI[MAJIbHOM TIPOMCXOXKIAEHUU, O PaCOBOW, HAIMOHAJIBLHOM, SI3BIKOBOWM, PEJIMTHO3HOM W MapTUHHOUN
NPUHAAJICKHOCTHU 3aMPEIICHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIHLCTBOM.

4.4.Tlepenava nepCOHATBHBIX TAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C COTJIACHS pAaOOTHHUKA WU B CIIyYasiX, IPSMO
MIPETYCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

44.1.

[Ipu nepenave nepcoHATBHBIX JAaHHBIX paOOTHHKA paboTOAATENh JOIHKEH COOMIOIATh CIEAYIOIINE
TpeOOBaHHMS:

HE co00IIaTh NepcoHaIbHbIE JaHHBIE PAOOTHUKA TPEThEH CTOPOHE O3 MMCHhMEHHOI0 coracusl paboTHHUKA,
3a UCKJIFOYEHUEM CIIy4aeB, KOTa 3TO HE00XO0AUMO B LIEJX NMPENYIPEXKICHNUS YIPO3bl )KU3HHU U 370POBBIO
paboTHUKa, a TAKXKE B CIIy4yasiX, yCTAHOBJICHHBIX (pefiepabHBIM 3aKOHOM;

HE COO6]J_[EITB NEPCOHAJIBHBIC TaHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX HCIAX 0e3 ero MUCEMEHHOTO corjiacus,

MIPeIyIPEANUTS JIALI, TTOTYJaloNUX MePCOHATBLHBIC JaHHBIe PA0OTHHKA, O TOM, YTO TH JTaHHBIE MOT'YT OBITH
WCTIONTb30BaHbI JIUIIH B LIENSX, TSI KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3TUX JIHUI] TOATBEPKICHHS
TOTO, YTO ATO MPAaBUJIO coOMIoAeHO. JInia, momyJaromnye nepcoHaNbHble JaHHbIE Pa0OTHHUKA, O0sI3aHbI
cOOJI0AATh PEXXUM CEKPETHOCTH (KOH(QUACHIIMAIBHOCTH). JJaHHOE MOJIOKECHUE HE pacTIpOCTpaHIeTCs Ha
00MeH MepCcoHaNbHBIMH JaHHBIME PAaOOTHUKOB B TIOPSAKE, YCTAHOBIEHHOM (heZiepalbHBIMH 3aKOHAMM;
paspemaTh IOCTYI K MePCOHANBHBIM JaHHBIM PAOOTHHKOB TOJIFKO CIIEMAIBHO YIOJTHOMOUYEHHBIM JINIIAM,

OIIPEACJICHHBIM ITPHUKa30M I10 OpraHu3alu, IIpu 3TOM YKa3aHHbBIC JIMIIA JOJKHBI UMETH IIPaBO IMOJIYy4aTh
TOJIBKO TC NEPCOHAJIbHBIC TaHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XOZ[I/IMI)I AJIs1 BBITOJIHCHUST KOHKPCTHBIX
bynxumi;

HE 3anpaniuBaTh HHHOPMAIMIO O COCTOSIHUM 37I0POBbs PaOOTHHKA, 332 UCKIIFOUEHUEM TEX CBEJICHUN, KOTOPHIC
OTHOCSAITCS K BOTIPOCY O BO3MOYKHOCTH BBITIONIHEHHUS PAOOTHUKOM TPYAOBOH (DYHKIIMH;
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— TnepeaaBaThb NCPCOHAJIbHBIC JaHHBIC pa6OTHI/IKa npeaACTaBUTCIIAM pa6OTHI/IKOB B MMOPAAKE, YCTAHOBJICHHOM

TPYZ[OBBIM KO)_'[CKCOM, " OTpaHUYUBATH OTY I/IH(l)OpMaLII/IIO TOJIBKO TEMHU MICPCOHAIbHBIMH JaHHBIMUA
pa6OTHI/IKa, KOTOpBIC HCO6XO,Z[I/IMBI JJIs BBIITOJIHCHU S YKA3aHHBIMHA MPCACTABUTCIIAMU UX (I)YHKHHﬁ.

442, Hepe;[aqa NEPCOHAIBHBIX JAHHBIX OT ACPIKATECIIA UIIU €ro Hpe[[CTaBPITeJ'ICfI BHCIITHEMY HOTpC6I/ITGJ'IIO MOXKET

4.4.3.

JONYCKaTbCs B MUHUMAJIbHBIX 00beMax M TOJIBKO B LIEJISIX BHIIOIHEHUS 33]a4, COOTBETCTBYIOIINX
00BEKTUBHOHN MpUUYUHE cOOpa ITHX TAHHBIX.

[Ipu nepenave nepcoOHATBHBIX TAHHBIX PAOOTHHUKA MOTPEOUTENSAM (B TOM YMCIIE U B KOMMEPUYECKUX LEJsIX) 3a
MpeIeiibl OpraHu3aiiuy padboToAaTes b He JOJDKEH COOO0IIaTh 3TH JaHHbIC TPETheH CTOPOHE 0€3 MUCHMEHHOTO
coryacusi pabOTHHUKA, 3a HCKIIOYCHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEJSX MPEIYPESIKICHUS YTPO3bI
YKU3HU | 3JIOPOBBIO pa0OTHUKA WU B CITyJasiX, yCTAHOBIEHHBIX (DeJiepabHBIM 3aKOHOM.

4.5. Bce Mepbl KOHQHIEHIMAILHOCTH TIPU cOope, 00paboTKe U XpaHEHHUH ITePCOHATIBHBIX TaHHBIX COTPYIHHKA

pacrt

POCTPAHATOTCA KaK Ha 6YMa)KHI>Ie, TaK U Ha J3JICKTPOHHBIC (aBTOMaTI/BI/IpOBaHHBIe) HOCHUTECIIN I/IH(I)OpMaI_II/II/I.

4.6.He nomyckaercsi oTBeUaTh Ha BOIIPOCHI, CBSI3aHHBIE C Iepefayel NepcoHalbHON WHpOpManuu 1o TenedoHy Win
(hakcy.

4.7. XpaHeHue TepCcOHAJIbHBIX MaHHBIX [OJDKHO MPOMCXOAWTh B TOPSJKE, HCKIIOYAIONIEM WX YyTpaTy WM HX
HENPaBOMEPHOE HCIIOIb30BAHHE.

4.8.1Ipu
nepc

NPUHATHA pElICHUH, 3aTParuBaloOINX WHTEPECH Pa0OTHHKA, paboToaTeNlhb HE UMEET IpaBa OCHOBHIBATHCS Ha
OHANBHBIX [JAaHHBIX paOOTHUKA, MOJIYYECHHBIX HCKIIOYUTENBHO B pE3ydbTare HX AaBTOMATU3UPOBAHHON

00pabOTKM WIM DIEKTPOHHOTO TIONydeHHs. PaboTomatens y4YWTHIBaeT JIMYHBIE KadecTBa paOOTHHKA, €ro
n00pocoBecTHBIH U 3QHEKTUBHEIA TPY/I.

5.1. Mud

5. KoMruiekc JOKyMEHTOB, COPOBOXKIAONINI Mpoiiecc 0hOPMIICHHS TPYIOBBIX OTHOIICHUH paOOTHHKA B
OpraHusaiyu npu ero npueme, NepeBoie ¥ yBOJIbHEHUH.

opMarys, TpeacTaBiseMas paOOTHHKOM IPH TOCTYIUIGHWHM Ha pabotry B OpraHu3aiuio, IODKHA HMETh

JOKyMEHTalbHyl0 (opmy. Ilpu 3akimtoueHUu TPYAOBOTO AOTOBOpPAa B COOTBETCTBUH cO CT. 65 TpymoBoro xopekca

Pocc

5.2.11pu

ntickoit Meneparnyu IMII0, TOCTYMAKOIIEE Ha PadOTy, MPEABABILCT PabOTOAATENIO:
nacnopt rpaxaanuHa Poccuiickoit denepainu;

TPYAOBYIO KHHXKKY, 32 UCKITFOUEHUEM CITyJYaeB, KOT/Ia TPYIOBON JOTOBOP 3aKIFOYAETCs BIIEPBBIE HITH pAaOOTHHUK
MocTymaeT Ha paboTy Ha YCIOBHUIX COBMECTUTENLCTBA, TNO0 TPYAOBas KHIDKKA y paOOTHHUKA OTCYTCTBYET B
CBSI3H C €€ yTPaToi WM M0 APYTUM MPUINHAM;

CTPaxoBOC CBUACTCIBLCTBO I'OCYAAPCTBCHHOTO ICHCHUOHHOT'O CTPAXOBAHUA,
JOKYMCHTBI BOUHCKOI'O y4€Ta — JJIid BOCHHOOOS3aHHBIX U Jiji, NoajIC)KalluX BOMHCKOMY YUCTY,

JOKYMEHT 00 00pa30BaHny, O KBaTH(PUKAUK WIN HAJTMYUH CIIEHUATBHBIX 3HAHUH — IPH MOCTYIUIEHUH Ha
paboty, TpeOyoLyI0 ClieHnaIbHBIX 3HAHUK MU CIICIIMATbHON OATOTOBKH;

CBUJIETENILCTBO O npucBoennu MHH.
odopmitennn pabotHrka B OpraHu3anuio pabOTHHKOM OT/esia KaJpoB 3aroiHsIeTcsl yHUpHUIMpoBaHHas Gopma

T-2 «JIuynas xapToyka paOOTHHKa», B KOTOPOH OTpasKaroTcsi CIEIyIONIME aHKETHBIE W Onorpaduyeckue JaHHBIC

pabo

THHUKaA:

obomue cBepenust (®.M.O. paborHuka, Aara pOXKAEHHS, MECTO POXKICHHUS, TPaKIaHCTBO, OOpa3oBaHHE,
npodeccusi, cTax paboThl, COCTOSIHUE B OpakKe, MaclOpTHBIE JaHHEIE);

CBEJICHUSI O BOMHCKOM y4eTe;
JaHHBIE O TIPHEME Ha paboTy;

B ,[[aJ'IBHCfI].HeM B JIMYHYIO KapTOYKY BHOCATCA:
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CBEJICHHUS O MEPEeBOIAX Ha JAPYTyI0 paboTy;

CBelIeHHS 00 aTTeCcTalvH;

CBEZIEHMS O MOBBIIICHUN KBAIM(HUKALNY;

CBelIeHHS O MPOQECCHOHATFHOMN MEePErnoArOTOBKE;

CBEJICHHUS O Harpajaax (IOOMIPEHHSIX), TOUETHBIX 3BaHMSX;

CBEICHHUS 00 OTITyCKaXx;

CBEZIEHHS O COLMANIBHBIX TAPAHTHIX;

CBEIICHHS O MECTE JKUTEJbCTBA M KOHTAKTHBIX Tele(oHax.

nene nepconana OOmecTBa CO3MAIOTCS U XPaHATCA CIEAYIOIIUE TPYIIbl JOKYMEHTOB, COIEpKAIUe JaHHBIE O
THUKAaX B €MHUYHOM WJIA CBOJTHOM BH/IE:



5.3.1.

JIoKyMeHTBI,  coaep)Kamlyie  IepCOHANbHBIE  JaHHble  pabOTHUKOB  (KOMIUIEKCHI  JTOKYMEHTOB,
COTIPOBOXKIAIONINE TIporiecc OGOPMIICHUS TPYAOBHIX OTHOIIEHWH IpH TpueMe Ha paboTy, TepeBoe,
YBOJIbHEHHH; KOMIUIEKC MaTEepHAalOB MO aHKETHPOBAaHHUIO, TECTUPOBAHUIO; MPOBEICHUIO cobeceloBaHUi ¢
KaHJUJIaTOM Ha JOJDKHOCTH; TOJUIMHHUKUA W KONWW TPHUKA30B IO JIMYHOMY COCTaBy, JHMYHBIC Jena M
TPYAOBbIE KHW)XKH PaOOTHUKOB; JleNa, COAEpIKaIlle OCHOBAaHWS K MPHKa3y MO JUYHOMY COCTaBy; Jela,
coJiepKalllieé  MaTephajbl  aTTecTalu  paOOTHHKOB;  CIYKEOHBIX  paccleloBaHWM;,  CIPaBOYHO-
“H(OPMAIMOHHBIA 0aHK JaHHBIX IO TEPCOHANy (KapTOTEKH, KYPHAbI); TOIIMHHUKA U KOIHH OTYETHBIX,
AHAIIMTHYECKUX U CIPABOYHBIX MAaTEPHUAaJOB, MEPENaBAEMBIX PYKOBOJCTBY YUPEKICHUS, PYKOBOIUTEISM
CTPYKTYPHBIX TOAPA3JENICHUI; KOMMMHA OTYETOB, HANPABISAEMBIX B TOCYIApCTBEHHBIE OpPTaHbl CTATHUCTHKH,
HaJIOTOBbI€ WHCIEKIINH, BBIIIECTOSIINE OPTaHbl YIIPABICHUA U APYTHE YUPEKICHUS).,

5.3.2. JIoKkyMeHTanusi 1O OpraHM3aldu paboTHl CTPYKTYPHBIX MOApa3fefeHHi (MOJIOKEHUS O CTPYKTYPHBIX

MOJPA3AENCHNSAX, MOJDKHOCTHBIE HHCTPYKUMHM pPAaOOTHHKOB, TIPHUKA3bl, PACHOPSDKCHMS, YKa3aHUs
PYKOBOACTBa YUPEKACHUS); TOKYMEHTHI 110 INIAHUPOBAHMIO, YUETY, aHAJIU3Y U OTYETHOCTH B 4ACTH PabOTEHI
C IIEPCOHAJIOM Y UpEXkKIACHHUSL.

6. JlocTym K mepcOHATbHBIM JTaHHBIM.

6.1. BHyTpeHHUI AOCTYH (OCTYII BHYTPH YUPEXKIEHUS).

6.1.1

. IlpaBo moctymna K nepcoHaJbHBIM JAaHHBIM COTPYIHUKA UMEIOT:

JTUPEKTOP ;

PYKOBOAMTENH MOJpa3AEIeHUH MO HANpaBICHUIO JESATENbHOCTH (JOCTYN K JIMYHBIM JAaHHBIM TOJIBKO
COTPYIHHKOB CBOETO MOJPa3/IeICHHs);

MpU TEPEeBO€ M3 OJHOTO CTPYKTYPHOTO TMOApa3fefieHHs B JAPYroe IOCTYIl K MepPCOHATbHBIM JaHHBIM
COTpPYAHHMKA MOXKET UMETh PYKOBOJIUTENb HOBOTO TOJpa3/IeNeHus;

caM pabOTHHK, HOCUTENb JaHHbIX.

JpYyTHe COTPYIHUKH OPraHWU3aIK P BBITIOJHEHHH MU CBOUX CITYyKeOHBIX 0053aHHOCTEH.

6.1.2.  IlepedyeHp nHL, MMEIOMHMX AOCTYNl K HEPCOHAIBHBIM IaHHBIM PaOOTHUKOB, OMpPEAETSCTCS MPHKAa30M

6.2.
6.2.1

6.2.2
6.2.3

6.2.4.

6.2.5.

6.2.6.

TUPEKTOpA.
Buemnuit qocty.

. K dgucmy w™accoBeix mnorpeOuTeneli IMEpPCOHANBHBIX JAHHBIX BHE OpraHW3ald MOXHO OTHECTH
rOCYJIapCTBEHHBIC U HETOCYIaPCTBEHHBIC (DYHKIIMOHAIBHBIC CTPYKTYPHI:

HAJIOTOBbIE WHCTICKIIH;

MIPaBOOXPAHUTEIBHBIC OPTaHbI;

Opranbl CTATUCTHUKU,

BOEHKOMATHI,

OpTaHbI COIMATLHOTO CTPaXOBaHUS;

MIEHCUOHHBIC ()OH/IBL;

IoApa3AeaeHNs] MYHHUIUITAIBHBIX OPraHOB YIIPABIECHMUS,

. Hanm30pHO-KOHTpPOJIBHBIC OpraHbl UMEIOT JOCTYI K HH(GOPMAIUH TOJBKO B chepe CBOSH KOMITCTEHIIHH.

. OpFaHI/I3aHI/II/I, B KOTOPBIC COTPYAHUK MOKCT OCYIICCTBIIATL NMEPECUNCICHUSA ACHCKHBIX CPCIACTB (CTanOBI)IG
KOMIIaHUH, HEroCyJapCTBEHHBIE IEHCHOHHBIE (POHABI, OJaroTBOPHUTENbHBIE OPTaHWU3ALWH, KPEeIUTHHIC
YUpEeXIeHHs), MOTYT MONYyYUTh JOCTYN K TEPCOHAJbHBIM JaHHBIM pabOTHHKA TONBKO B CIIydae ero
MHCbMEHHOT'O Pa3pelleHuUs.

Cseznenus o paboTarolieM COTpyIHHKE WIIH YK€ YBOJIEHHOM MOTYT OBITh TIPeACTaBICHBI IPYron
OpraHu3anyeil ToIBKO C MMCHMEHHOTO 3arpoca Ha OJaHKe OpraHu3aliy, C MPUI0KEHUEM KON
HOTapHAJIFHO 3aBEPEHHOTO 3asBJICHNS PaOOTHHKA.

[lepconanbHble TaHHBIE COTPYIHUKA MOTYT OBITH PEACTaBICHb! POJCTBEHHHKAM HIIM YIEHAM €ro CEMbH
TOJIFKO C MMCBMEHHOTO Pa3pemIeHus] CaMOT0 COTPYIHUKA.

B ciyaae pa3Boga ObIBIIas cympyra (Cynpyr) HMEIOT PaBO OOPATHTHCS B Y UPEKICHNE C TTICHbMEHHBIM
3aIpocoM O paszMmepe 3apaboTHOU IIaThl coTpyaHuka 0e3 ero cornacus (YK PO).

7. 3aH.[I/ITa NEPCOHAJIIbHBIX JAaHHBIX

7.1. 3amuTa TNEPCOHANBHBIX JAHHBIX TMPEJICTABISICT COOOW JKECTKO pErjaMCHTUPOBAHHBIA M JUHAMHYCCKU
TEXHOJIOTUYECKUI TPOIeCcC, MPEAYNPSKIAIONIMIA HAPYIICHHE JOCTYIHOCTH, ICIIOCTHOCTH, JOCTOBEPHOCTH U
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KOH(HICHINATBLHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEYHOM cueTe, 00eCIeYnBalOIMNi JOCTATOYHO HAAEKHYIO
0e30macHOCTh HH(OPMALUK B IPOLIECCE YIPABICHYECKOM U MPON3BOACTBEHHON AEATEILHOCTH KOMITAaHHH.
7.2. 3amuTa MEpCOHANBHBIX AaHHBIX pa0OTHHKA OT HEMPAaBOMEPHOI'O MX WCIONB30BaHHS MM yTPAThl JAOJKHA OBITH
oOecrieueHa YUpeKICHUEM 3a CUET €ro CPEJICTB B MOPSIIKE, YCTAHOBICHHOM (elepanbHBIM 3aKOHOM.
7.3. BHyTpeHHSS 3aIuTa.
7.3.1. Jlna obecricueHUsT BHYTPEHHEH 3alIUTHI TEPCOHANBHBIX JAHHBIX PAOOTHUKOB HEOOXOAMMO COOIIONATH PST

Mep:
OTpaHMYCHHE M perjaMeHTalus cocTaBa Pa0OTHHKOB, (DYHKIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
A0CTYyNa K NE€PpCOHAJIbHBIM JaHHBIM COTPYIHUKOB.

CTporoe u3buparenbHOe 1 000CHOBAHHOE PacIpe/IelieHUE TOKYMEHTOB U MHPOPMAIINU MEXTy PaOOTHUKAMU;
panroHaNbHOE pa3MelieHHe padoyrx MecT pabOTHUKOB, NPU KOTOPOM HCKIIOYAIOCh Obl OECKOHTPOJIBHOE
WCIIOJIb30BaHKE 3alUIAEMON HH(POPMAIIHY;

3HaHWEe PAOOTHUKOM TPEOOBaHWI HOPMATHBHO — METOIAMYCCKHX JOKYMEHTOB IO 3aluTe WHGOpMAIHUHA H
COXpaHEHUH TailHbI;

HaJIMYUEe HEOOXOUMBIX YCIOBHI B IMOMEINEHUH JUIsl paOOThl ¢ KOH(DUICHIIMATHHBIMU JIOKYMEHTAMH 1 0a3aMu
JTAHHBIX;

OIIpeieSicHHe U perjiaMeHTalsi COCTaBa pabOTHUKOB, MMEIOIIMX TPaBO JocTyna (BX0Ja) B IMOMEIICHHE, B
KOTOPOM HaxOAUTCA BBIYMUCIIUTCIIbHAA TCXHUKA,

OpraHu3alvs NOPsIKa YHUUYTOXKCHHS HH()OPMAITUH;

CBOEBpPEMEHHOE BBISBJIICHHE HApYyHICHUS TpeOOBaHWN pa3pelIMTENIbHOW CHCTEMBI JOCTyNa pPaOOTHUKAMHU
MOIpa3ICTICHHUS;

BOCIIUTATC/IbHAA U pa3bACHUTCIIbHAA pa60Ta C COTpYAHUKaAMU NOApa3ACICHUA IO MPEAYHNPEKIACHUIO YTpaTbl
LIEHHBIX CBEJICHUI IIPU paboTe ¢ KOH(DUICHIINATHHBIMHI JOKYMEHTAMH;

HE JIOTyCKAaeTCs BhIJaua JIMYHBIX Il COTPYIHUKOB Ha paboume MecTa pyKoBojauTeled. JIMuHbIe Jeiia MOTyT
BBIJIaBaThCsl Ha PabOyYUe MecTa TOJNBKO JUPEKTOpY, PaOOTHHKAM OTeNa NMEPCOHaNa M B UCKIFOYUTEIBHBIX
Cllydasix, MO THCBMEHHOMY pa3pelieHHI0 JUPEKTOPa, - PYKOBOIUTENIO CTPYKTYPHOTO MOApa3JICIICHUs.
(HammpuMep, TPy TTOATOTOBKE MAaTEPUAIIOB ISl aTTECTAIINN PAaOOTHHUKA).

7.3.2. 3ammTa nNepcoOHAIBHBIX TAHHBIX COTPYJHUKOB HA AIIEKTPOHHBIX HOCUTETISIX.

Bce Marku, COoACpKAIUMC NCPCOHAJIBHBIC HAHHBIC COTPYAHHKA, NOJIKHBI HMCThH OFpaHquHHBIﬁ A0CTyl
(TOJ'IBKO AJI1 COTPYAHUKOB OT/JCJIa IICPCOHAJIa U JUPCKTOPA 11O HH(bOpMaHI/IOHHLIM TCXHOHOFI/IHM).

7.4. BHemnss 3amura.
7.4.1. Jlna oOecrieueHUs] BHEIIHEH 3alMThl MEPCOHANBHBIX JaHHBIX COTPYIHHUKOB HEOOXOIHUMO COOJIOAATH Psii

Mep:
MOPSAZIOK MPUEMa, YU€Ta U KOHTPOJIS IeTENIbHOCTH TIOCETUTENEH;
MIPOIMYCKHOM peXXHM OpraHHU3alllu;

YUeT ¥ MOPAIOK BBIJAUN MPOITYCKOB;

TEXHUUYECKUE CPEJICTBA OXPaHBI (NMEKTPOHHBIN KITFOY, CUTHAIN3AIINN ),
MOPSAZIOK OXpaHbl TEPPUTOPHUH, 3aHUH, TOMELIEHUH, TPAHCTIOPTHBIX CPECTB;

7.5. Bce muia, cBsi3aHHBIE C MOJTydeHHEM, 00pabOTKOW M 3aIUTON IMEPCOHANBHBIX JTaHHBIX, 00S3aHBI HE pa3riamaTh
MIEPCOHATLHBIC TAaHHBIC PAaOOTHUKOB.

7.6. Kpome Mep 3aluThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEILCTBOM, PaboTOAaTeH, PAOOTHUKH U
WX MIPEJICTABUTEIN MOTYT BhIPa0aThIBATh COBMECTHBIE MEPHI 3allIUThI IEPCOHAIBHBIX JaHHBIX PAOOTHHKOB.

8. TlpaBa u 00s13aHHOCTH PaOOTHHKA.

8.1. PaboTHHMKHM TOJKHBI OBITH 03HAKOMJICHBI ITO/ PACTIHCKY C JOKYMEHTaMH OpraHW3alliH, YCTaHABINBAIOIIUMH
MTOPSTOK 00paOOTKY IMEPCOHATBHBIX JaHHBIX paOOTHHKOB, a TAk)Ke 00 UX MpaBax M 00S3aHHOCTAX B 3TOH 00JIacTH.
8.2. B mensax 3ammTH MepCOHANBHBIX TAHHBIX, XPaHAIINXCS Y padoToaaTels, pabOTHUK UMEET IIPABO:;

TpeOOBaTh UCKITFOUCHUS WU MCTIPABIICHUS HEBEPHBIX WIIM HEIIOHBIX JTAHHBIX;

MoJTy4aTh CBOOOMHBIN OECIUTaTHBIA TOCTYNT K CBOMM IMEPCOHAIBHBIM JTAaHHBIM, BKIIOYasl MPaBO Ha IMOIydYeHHE
KOITAH JTF000M 3aImucH, coeprKaliel mepcoHaibHbIe JaHHBIC.

MepCOHANILHBIC JAHHBIE OLIEHOYHOT'O XapaKTepa JIOTOJHUTh 3asBICHHEM, COJIEPKAIIUM €ro COOCTBEHHYIO TOUKY
3peHus;

OTIPENEIIATh CBOUX TIPEICTABUTENCH TSI 3aIIUTH CBOMX MEPCOHATBHBIX JTaHHBIX;

Ha COXpaHEHUE U 3allUTy CBOCH TUUHON KU3HU U CEMEHHON TalHBL.



8.3. PaboTHuK 00s13aH niepeaBaTh Y UpekISHUI0 KOMILIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX ITEPCOHAITBHBIX
JTAaHHBIX, COCTaB KOTOPBIX ycTaHOBIeH TpynoBeim Komexkcom P®D, a Takke cBoeBpeMEHHO cOO0ImATh 00
HN3MCHCHUAX CBOUX IMEPCOHAIILHBIX JaHHBIX.

8.4. PabOTHHKY CTaBAT YUPEKICHHUE B U3BECTHOCTh 00 N3MCHEHHUH (DaMIUTHN, UMEHH, OTICCTBA, ATHI POXKICHUS, 9TO
MOJIy4aeT OTPAKCHUE B TPY/IOBOM KHUKKE Ha OCHOBAHHMH MTPEJICTABIICHHBIX IOKyMeHTOB. [Ipu HeoOXoauMocTu
W3MEHSIOTCS JJaHHbIe 00 00pa3oBaHuy, MPo(eccuu, CeUaTbHOCTH, IPUCBOSHUN HOBOTO pa3psia u Ip.

9. OTBeTCTBEHHOCTH 3a pasrianieHue KOHPHICHINATbHON HHYOPMAIIUH, CBA3aHHOM C EPCOHATBHBIMU TAHHBIMH.

9.1. PykoBoauTenb, pa3pelaroiiil JOCTyll COTPYAHHKAa K KOH(PHUICHIMATBLHOMY TOKYMEHTY, HECET IEPCOHANbHYIO
OTBETCTBEHHOCTb 3a JaHHOE Pa3pellIeHHUe.

9.2. Kaxaplif COTpYOHHK OpraHW3alMM, MONy4alomuid JAis paboTel KOH(QWACHIHMAIBHBIA JIOKYMEHT, HECeT
CANHOJIMYHYIO OTBETCTBCHHOCTD 3a COXPAHHOCTb HOCUTCIIA U KOH(l)I/II[eHHI/IaJ'II)HOCTB I/IH(bOpMaHI/II/I.

9.3.JIunia, BUHOBHBIC B HAPYIICHUH HOPM, PETYJIMPYIONIUX MOJy4YeHHEe, 00pabOTKy M 3alUTy NEPCOHATBHBIX JaHHBIX
paboTHMKA, HECYyT JOUCLUUIUIMHAPHYIO, aJMHUHUCTPATUBHYIO, TPaXIAHCKO-TIPABOBYID WM  YTOJOBHYIO
OTBETCTBEHHOCThH B COOTBETCTBHU C (heIepaTbHBIMHU 3aKOHAMH.



